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(1) Standard FBI fingerprint cards
will be used to submit criminal history
data to CJIS. FBI Form FD 249, (Sus-
pect Fingerprint Card) will be used
when a military member is a suspect or
placed under apprehension for an of-
fense listed in Appendix D of AR 190-45.
Two FD 249s will be completed. One
will be retained in the Provost Mar-
shal/Director of Emergency Services
file. The second will be sent to the Di-
rector, USACRC and processed with the
MPR as prescribed in this subpart. A
third set of prints will also be taken on
the FBI Department of Justice (DOJ)
Form R-84 (Final Disposition Report).
The R-84 requires completion of the
disposition portion and entering of the
offenses on which the commander took
action. Installation Provost Marshals/
Directors of Emergency Services are
authorized to requisition the finger-
print cards by writing to FBI, J. Edgar
Hoover Building, Personnel Division,
Printing Unit, Room 1B973, 925 Penn-
sylvania Ave., NW., Washington, DC
20535-0001.

(2) Fingerprint cards will be sub-
mitted with the MPR to the Director,
USACRC, ATTN: CICR-CR, 6010 6th
Street, Fort Belvoir, VA 22060-5585 only
when the commander has initiated ju-
dicial or nonjudicial action amounting
to a Field Grade Article 15 or greater.
The Director, CRC will forward the fin-
gerprint card to CJIS. The USACRC is
used as the central repository for
criminal history information in the
Army. They also respond to inquiries
from CJIS, local, state and other fed-
eral law enforcement agencies.

(3) Submission of the MPR with the
FD 249 to USACRC will normally occur
upon a commander’s initiation of judi-
cial or nonjudicial proceedings against
a military member. If final disposition
of the proceeding is anticipated within
60 days of command initiation of judi-
cial or nonjudicial proceedings, the FD
249 may be held and final disposition
recorded on FD 249. Provost Marshals/
Directors of Emergency Services and
commanders must make every effort to
comply with the 60 days reporting re-
quirement to ensure that the FD Form
249 is used as the primary document to
submit criminal history to CJIS. Ap-
proval of a discharge in lieu of court-
martial will be recorded as a final dis-
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position showing the nature and char-
acter of the discharge in unabbreviated
English (e.g., resignation in lieu of
court-martial; other than honorable
discharge) and will also be forwarded to
USACRC.

(4) If the commander provides the DA
Form 4833 after the 60th day, a letter of
transmittal will be prepared by the
Provost Marshal/Director of Emer-
gency Services forwarding the FBI
(DOJ) R-84 with the DA Form 4833 to
the USACRC within 5 days after dis-
position. Submission of fingerprint
cards shall not be delayed pending ap-
pellate actions. Dispositions that are
exculpatory (e.g., dismissal of charges,
acquittal) shall also be filed.

(5) The procedures for submitting fin-
gerprint cards will remain in effect
until automated systems are in place
for submission of fingerprints elec-
tronically.

§635.26 Procedures for reporting Ab-
sence Without Leave (AWOL) and
desertion offenses.

(a) AWOL reporting procedures. (1) The
commander will notify the installation
Provost Marshal/Director of Emer-
gency Services in writing within 24
hours after a soldier has been reported
AWOL.

(2) The Provost Marshal/Director of
Emergency Services will initiate an in-
formation blotter entry.

(3) If the AWOL soldier surrenders to
the parent unit or returns to military
control at another installation, the
provisions of AR 630-10 will be fol-
lowed.

(4) On receipt of written notification
of the AWOL soldier’s return or upon
apprehension, the Provost Marshal/Di-
rector of Emergency Services will ini-
tiate a reference blotter entry indi-
cating the soldier’s return to military
control and will prepare an initial DA
Form 3975, reflecting the total period
of unauthorized absence, and the DA
Form 4833. Both of these documents
will be forwarded through the field
grade commander to the unit com-
mander.

(5) The unit commander will report
action taken on the DA Form 4833 no
later than the assigned suspense date
or provide a written memorandum to
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the Provost Marshal/Director of Emer-
gency Services explaining the delay.

(6) An original DD Form 460 (Provi-
sional Pass) is issued to the soldier to
facilitate their return to the parent
unit. DD Form 460 will not be required
if the Provost Marshal/Director of
Emergency Services elects to return
the soldier through a different means.

(7) If the soldier is apprehended at or
returns to an installation other than
his or her parent installation DA Form
3975 and 4833 with a copy of DD Form
460 will be sent to the parent installa-
tion Provost Marshal/Director of Emer-
gency Services. The parent installation
Provost Marshal/Director of Emer-
gency Services will initiate an infor-
mation blotter entry reflecting the
AWOL soldiers return to military con-
trol. A DA Form 3975 and 4833 with an
appropriate suspense will be sent
through the field grade commander to
the unit commander. On return of the
completed DA Form 4833 from the unit
commander, the original and one copy
will be sent to the apprehending Pro-
vost Marshal/Director of Emergency
Services. The parent installation Pro-
vost Marshal/Director of Emergency
Services may retain a copy of DA Form
3975 and DA Form 4833.

(b) Desertion reporting procedures. (1)
The unit commander must comply with
the provisions of AR 630-10 when re-
porting a soldier as a deserter.

(2) On receipt of the DD Form 553
(Deserter/Absentee  Wanted by the
Armed Forces), the Provost Marshal/
Director of Emergency Services will—

(i) Initiate a DA Form 3975 and a
blotter entry reflecting the soldier’s
desertion status.

(ii) Complete portions of DD Form
563 concerning the soldier’s driver’s li-
cense and vehicle identification. In the
remarks section, add other information
known about the soldier such as con-
firmed or suspected drug abuse; history
of violent acts; history of escapes; at-
tempted escapes from custody; suicidal
tendencies; suspicion of involvement in
crimes of violence (for which a charge
sheet has been prepared and for-
warded); history of unauthorized ab-
sences; and any other information use-
ful in the apprehension process or es-
sential to protect the deserter or ap-
prehending authorities.
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(iii) An MPR number and a USACRC
control number will be assigned to the
case and be included in the remarks
section of the DD Form 553.

(iv) The DD Form 553 must be re-
turned to the unit commander within
24 hours.

(v) If the deserter surrenders to or is
apprehended by the parent installation
Provost Marshal/Director of Emer-
gency Services, the Provost Marshal/
Director of Emergency Services will
telephonically verify the deserter’s sta-
tus with the U.S. Army Deserter Infor-
mation Point (USADIP). A reference
blotter entry will be completed chang-
ing the soldier’s status from desertion
to return to military control.

(vi) If the deserter surrenders to or is
apprehended by an installation not the
parent installation, the Provost Mar-
shal/Director of Emergency Services
will telephonically verify the deserter’s
status with USADIP. An information
military police report will be prepared,
utilizing the CRC number from the
original military police report pre-
pared by the parent installation. A
blotter entry will also be prepared.

(vii) A DD Form 616 (Report of Re-
turn of Absentee) will be completed
when deserters are apprehended or sur-
render to military authority. The
USACRC control number assigned to
the DD Form 553 will be included in the
remarks section of the DD Form 616.

(viii) Upon return of the deserter to
military control, DA Forms 3975, 2804
(Crime Records Data), fingerprint card
and 4833 will be initiated. The MPR
number and USACRC control number
will be recorded on all four forms.

(ix) The original DA Form 3975 and
other pertinent documents will be sent
to the Director, USACRC. The DA
Form 4833 must include the com-
mander’s action taken, to include the
Commander, Personnel Control Facil-
ity, or other commander who takes ac-
tion based on the desertion charge.

§635.27 Vehicle Registration System.

The Vehicle Registration System
(VRS) is a module within COPS. Use of
VRS to register vehicles authorized ac-
cess to Army installations is mandated
in AR 190-5. Within VRS there are var-
ious tabs for registration of vehicles
authorized access to an installation, to



